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Introduction

VisualSP is a SharePoint Help System that provides in-context and on-demand help to
SharePoint users when and where they need it most. VisualSP adds a Help ribbon to the
following contexts:

e Libraries

0 Document Libraries — 23 Help items

Publishing Pages Library — 3 Help items
Publishing Page — 9 Help items
Wiki Page Library — 21 Help items
Wiki Pages — 21 Help items (identical to those provided for Wiki Page Library

O 0O 0O

o Lists
Announcements List — 9 Help items
Calendar (Events) List — 12 Help items
Contacts List — 10 Help items
Custom List — 10 Help items
Discussion Board — 5 Help items
Issues List — 9 Help items
Links List — 10 Help items
Survey List — 4 Help items

O Tasks List — 10 Help items
e Settings

O Library Settings — 10 Help items

O List Settings — 8 Help items

0 Site Settings — 12 Help items

O O0O0OO0OO0OO0OO0Oo

This document shows you what each help ribbon looks like for each of these contexts and
indicates the type of help media for each help item.

Note: For more details, watch the VisualSP Help System Videos at:
https://www.visualsp.com/products/visualsp/
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VisualSP 2013 Help Ribbon Details

Document Libraries

BROWSE HELP | HLES LIERARY

f 1? ﬁ |__Eg Check in a document Iﬂ_’l Document Library info doc

|__E| Check out a document l:] Document Library quick reference
Create new Upload 2 Upload multiple
docurments document  documents E|’_£| Send a document to another library

Document Library Help Help documents

Document Library Help
e Create new documents — Step-by-step PDF
e Upload a document — Video
e Upload multiple documents — Video
e Checkin adocument —video
e Check out a document —video
e Send a document to another library — Video

Help Documents
e Document Library info doc — Editable Word Document
e Document Library quick reference — Quick Reference Screenshot Card

{3 Checking in a document a Creating a new version of a document Email link to a document Searching for a2 document r | Upload multiple documents to a library
; - - . . .
gy Checking out a document Eq Discarding check out for a document Rating a document =2 Send a document to ancther library

_J'( Creating a new document version (21 Email a link for a library 2 Restoring a deleted document ¥ Upload document to a library

rar videos
Library videos

Library videos
e Checkingin a document - Video
e Checking out a document — Video
e Creating a new document version — Video
e Creating a new version of a document - Video
e Discarding check out for a document - Video
e Email alink for a library - Video
e Email link to a document - Video
e Rating a document — Video
e Restoring a deleted document — Video
e Searching for a document — Video
e Send a document to another library — Video
e Upload document to a library
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Document Libraries, continued

e Upload multiple documents to a library — Video

E]B Connect a library to Qutlock @

Doournent Library quick
reference

Office integration videos Quick Reference

Office Integration Videos
e Connect a library to Outlook — Video

Quick Reference
e Document Library quick reference — Quick Reference Screenshot Card
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Publishing Pages Library

BRONEE HELP FILES LIERARY

0 & @

Create a publishing Edit a publishing Publishing Page Library quick

page page reference
Publishing Page Help Ciuick Reference
Publishing Page Help

e Create a publishing page - Video
e Edit a publishing page - Video

Quick Reference
e Publishing Page Library Quick Reference — Quick Reference Screenshot Card
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Publishing Page

SharePoint

BROWSE PAGE PUBLISH HELP
E  Add lists and libraries to web {[2) Work with i
D‘ * @ @ 3 ists and libraries to web pages | [Z] Work with images on pages
-£ )( Delete a web page D Work with tables
Edit & publishing Publish a publishing Save and check in a publishing Publishing Page quick
page page page reference % Lirk to site content
Publishing Page Help Quick Reference ‘Web Page Editing

Publishing Page Help
e Edit a publishing page - Video
e Publish a publishing page - Video
e Save and check in a publishing page - Video

Quick Reference
e Publishing Page quick reference — Quick Reference Screenshot Card

Web Page Editing
e Add lists and libraries to web pages - Video
e Delete a web page - Video
e Link to site content - Video
e Work with images on pages - Video
e Work with tables — Video
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Wiki Page Library and Wiki Pages

BROWSE PAGE HELF

@ _h Checking out a page for editing IEI_] Govemnance plan I:] Page quick reference
| Creating & web page Q Linking to other site content .y Working with images on pages
SharePoint in Plain .
English 7 Editing & web page ] Page info doc | Working with tables on pages
Owerview Page Help

Overview
e SharePoint in Plain English — Video

Page Help
e Checking out a page for editing - Video
Creating a web page — Video
Editing a web page — Video
Governance plan - Editable Word Document
Linking to other site content - Video
Page info doc — Editable Word Document
Page quick reference — Quick Reference Screenshot Card
Working with images on pages — Video
Working with tables on pages — Video

@ @ ¥ Customize Top Navigation

Team Site home page guick Wiki Page quick
reference reference

Quick Reference Site Look and Feel

Quick Reference
e Wiki Page Library quick reference — Quick Reference Screenshot Card
e Team Site home page quick reference — Quick Reference Screenshot Card

Site Look and Feel
e Customize Top Navigation — Video
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Wiki Page Library and Wiki Pages, continued

E:} f D D & dd lists and libraries to web pages % Link to site content
-
+‘£ 'ﬁ' Change the layout of a web page |;| Work with images on pages
Change look and Create a web Checkguta Editawee —
feel page page page X Delete 2 web page {77 Work with tables
Visual5P Training  Web Page Creation ‘Web Page Editing

VisualSP Training
e Change look and feel — Live link to video served from VisualSP Training site

Web Page Creation
e C(Create a web page — Video

Web Page Editing
e Add lists and libraries to web pages - Video
e Change the layout of a web page - Video
e Delete a web page - Video
e Link to site content - Video
e Work with images on pages — Video
e Work with tables - Video

VisualSP 2013 Help Ribbon Details - Wiki Page Library and Wiki Pages, continued



Announcements List

BROWWSE HELP TEMS LT

32 E: Copy from a spreadsheet o a list ? Edit a list itern ﬂﬂ Export list data to Excel @
1] Create 2 list Item 20F sort and filter items in a list [ Open list cata with Access
Create an Announcements Announcements List quick
list X Delete list items reference
Announcements List Management General List Videos Office integration videos Cuick Reference

Announcements List Management
e Create an Announcements list — Video

General List Videos
e Copy from a spreadsheet to a list — Video
e C(Create alist item — Video
e Delete list items — Video
e Edit a list item — Video
e Sort and filter items in a list — Video

Office Integration Videos
e Export list data to Excel — Video
e Open list data with Access - Video

Quick Reference
e Announcements List quick reference — Quick Reference Screenshot Card
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Calendar (Events) List

BROWSE
i ___j{:r\e:‘lay multiple calendars a" ﬂﬂ Copy from a spreadsheet to alist |23 Edit a list iten Eﬂ Connect a calendar to Outlook
+)
&5 Use 2 Group Calendar [ Create 2 list ttem A9 Sort and filter tems in 2 st [ Export list gata to Excel
Create a Calendar quick
Calendar 7% Delete list items ¥ Cpen list data with Access reference
Calendar Help Calendar Management General List Videcs Office integration videcs Quick Reference

Calendar Help
e Overlay multiple calendars — Video
e Use a group calendar — Step-by-step PDF

Calendar Management
e Create a calendar — Video

General List Videos
e Copy from a spreadsheet to a list — Video
e C(Create a list item — Video
e Delete list items — Video
e Editalist item — Video
e Sort and filter items in a list — Video

Office Integration Videos
e Connect a calendar to Outlook — Video
e Export list data to Excel — Video
e Open list data with Access - Video

Quick Reference
e Calendar quick reference — Quick Reference Screenshot Card
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Contacts List

BROASE HELP TEMS LIST

3} 3l Copy from a spreadsheet to a list [ Edit a list item [ Connect a Contacts list to Qutlook @
|- Create 2 list item AT sort and fiter items in 2 st EJ Export list dat to Eucel
Create a Contacts ! Contacts List guidc
list 2% Delete list ftems X Cpen list data with Access reference
Contacts List Management General List Videos Orffice integration videos Cuick Reference

Contacts List Management
e (Create a Contacts list — Video

General List Videos
e Copy from a spreadsheet to a list — Video
Create a list item — Video
Delete list items — Video
Edit a list item — Video
Sort and filter items in a list — Video

Office Integration Videos
e Connect a Contacts list to Outlook — Video
e Export list data to Excel — Video
e Open list data with Access - Video

Quick Reference
e Contacts List quick reference — Quick Reference Screenshot Card
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Custom List

BROWSE HELP TEMS LIST

a) B3 Copy from a spreadsheet to alist [ Edit a list item Export list data to Excel
< )
|;| Create a list Item A1F sort and filker items in a list Open list data with Access
Create a Custom  Import a Custom List quick
list spreadshest % Delete list items reference
Custom List Management General List Videos Office integration videos Quick Reference

Custom List Management
e Create a Custom list — Video
e Import a spreadsheet — Video

General List Videos
e Copy from a spreadsheet to a list — Video
Create a list item — Video
Delete list items — Video
Edit a list item — Video
Sort and filter items in a list — Video

Office Integration Videos
e Export list data to Excel — Video
e Open list data with Access - Video

Quick Reference
e Custom List quick reference — Quick Reference Screenshot Card
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Discussion Board

BROWWSE HELF TEMS LIST

B O 0 @ @

Manage a discussion Participate ina  Participate in a discussion via 3'15:u55|l:|rs quick Thread quick

board discussion Ouitlooic efiarance reference
Disrussions Office integration videos Cuiick Reference
Discussions

e Manage a discussion board — Step-by-step PDF
e Participate in a discussion — Step-by-step PDF

Office Integration Videos
e Participate in a discussion via Outlook — Video

Quick Reference

e Discussions quick reference — Quick Reference Screenshot Card
e Thread quick reference — Quick Reference Screenshot Card

VisualSP 2013 Help Ribbon Details - Discussion Board
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Issues List

BROWWSE HELP TEMS LIST

Copy from a spreadsheet to a list  [F57 Edit a list item & B3] Export list data to Excel @
| Create a st Item 41F sort and fifter items in 2 list [ open list data with Access
Create an [sswes Isswes List quick
2 Delete list items list reference
General List Videos lssues List Management Office integration videos Quick Reference

General List Videos
e Copy from a spreadsheet to a list — Video
Create a list item — Video
Delete list items — Video
Edit a list item — Video
Sort and filter items in a list — Video

Issues List Management
e C(Create an Issues list — Video

Office Integration Videos
e Export list data to Excel — Video
e Open list data with Access - Video

Quick Reference
e |ssues List quick reference — Quick Reference Screenshot Card
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Links List

BROWSE HELP TEMS LIST

E8i Copy from a spreadsheet to a list [554 Edit a list item . & Createa Promoted Unks st [ Export list data to Excel @
o] Create @ kst item &1 Sort and filter items i 2 list [E cpen list dzta with Access
Create a Links Lircs List quick
2% Delete list itams list reference
General List Videos Links List Management Office integration videos Quick Reference

General List Videos
e Copy from a spreadsheet to a list — Video
Create a list item — Video
Delete list items — Video
Edit a list item — Video
Sort and filter items in a list — Video

Links List Management
e (Create a Links list — Video
e Create a Promoted Links list — Video

Office Integration Videos
e Export list data to Excel — Video
e Open list data with Access - Video

Quick Reference
e Links List quick reference — Quick Reference Screenshot Card
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Survey List

BROAVSE HELP

@ = U &

Surveys quick  Respond to a View suneey Work with sunvey
reference sunvey results lists

Cuick Reference Survey Help

Quick Reference
e Surveys quick reference — Quick Reference Screenshot Card

Survey Help
e Respond to a survey — Step-by-step PDF
e View survey results — Step-by-step PDF
e Work with survey lists — Step-by-step PDF

VisualSP 2013 Help Ribbon Details - Survey List
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Tasks List

BROWWSE HELP TASKS LIST |

&l Copy from a spreadshest to a list [57 Edit a list item B Conneacting task list to Outlook @ ﬁ’
[i=] Create a list tem &F sort and filter items in 2 it [ Export list data to Excel
! Tasks List quick Crenh: n Tasks
2 Delete list items Y| Open list data with Access reference
General List Videos Cffice integration videos Ouick Reference | Tasks List Management

General List Videos
e Copy from a spreadsheet to a list — Video
Create a list item — Video
Delete list items — Video
Edit a list item — Video
Sort and filter items in a list — Video

Office Integration Videos
e Connecting task list to Outlook — Video
e Export list data to Excel — Video
e Open list data with Access - Video

Quick Reference
e Tasks List quick reference — Quick Reference Screenshot Card

Tasks List Management
e Create a Tasks List — Video
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Site Settings

BROWYSE HELP
[ ] .. L% Create a SharePoint group @ Lf Change look and feel |:| Work with Site Columins @ Create a subsite
y = .
&y as= & Edit & group's permissions {2 Custemize Top Navigation 2% Delete 2 site
Agd users toa Remove users from a hange the site
site site logo {4 Enable the tree view Lk Save a site as a template
Site Access and Security Site Look and Feel Site Management Site Management - Advanced

Site Access and Security

e Add users to a site — Video

e Remove users from a site — Video
e Create a SharePoint group — Video
e Editagroup’s permissions — Video

Site Look and Feel

e Change the site logo — Video
e Change look and feel — Video
e Customize Top Navigation —Video
e Enable the tree view — Video

Site Management
e Work with Site Columns — Video

Site Management — Advanced
e C(Create a subsite — Video
e Delete a site — Video
e Save a site as a template — Video
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Library Settings

BROANSE HELP

I wm |33 Changea columntype | £ Add to the Quick Launch = b ik Setupratings % Delete a library
1 5et up validation If Change tithe and description 3 Enable contenk types
Create a Create a Setup
column  wiew VETSIoning
Columns and Views Library Look and Fesel Library Settings Library Settings Advanced

Columns and Views
e Create a column —Video
e C(Create aview —Video
e Change a column type — Video
e Set up validation — Video

Library Look and Feel
e Add to the Quick Launch — Video
e Change title and description — Video

Library Settings
e Set up versioning — Video
e Set up ratings — Video

Library Settings Advanced

e Delete alibrary — Video
e Enable content types — Video

VisualSP 2013 Help Ribbon Details - Library Settings
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List Settings

BROWWSE HELP

m |j C5 Change Sitle and description 2% Delete a list
¢ Delete 3 column [T Enable contert types
Createa Createa  Enable list
column  view folders ot Set up ratings
Columns and \Views List Settings List Settings Advanced

Columns and Views
e Create a column —Video
e (Create aview — Video

List Settings
e Enable list folders — Video
e Change title and description — Video
e Delete a column - Video
e Set up ratings — Video

List Settings Advanced

e Delete alist — Video
e Enable content types — Video

VisualSP 2013 Help Ribbon Details - List Settings



Download VisualSP

Get stared providing your users with powerful help when they need it where they need it.
Download VisualSP Trial at https://www.visualsp.com/products/visualsp/

For further assistance, please don’t hesitate to reach out to us. We are always here to help!

http://www.VisualSP.com
vsp-support@visualsp.com
630-786-7026

Download VisualSP -

22


https://www.visualsp.com/products/visualsp/
http://www.visualsp.com/
mailto:vsp-support@visualsp.com

	Contents
	Introduction
	VisualSP 2013 Help Ribbon Details
	Document Libraries
	Document Libraries, continued
	Publishing Pages Library
	Publishing Page
	Wiki Page Library and Wiki Pages
	Wiki Page Library and Wiki Pages, continued
	Announcements List
	Calendar (Events) List
	Contacts List
	Custom List
	Discussion Board
	Issues List
	Links List
	Survey List
	Tasks List
	Site Settings
	Library Settings
	List Settings

	Download VisualSP

